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Elsley Primary School
Tokyngton Avenue, Wembley, HA9 6HT
T:020 8902 8003 E: @ Headteacher: Mr Raphael Moss







Please type your application form and submit via email.



Confidential.
The privacy notice in the application pack details how your information will be processed.
	Position Applied For
	

	
	

	Where did you first see the job advertised?
	

	Job start and any requests for flexible or part-time working
	


	Part A – Personal details

	First Name
	     
	Last Name

	  
	Title      

	Previous name(s):
	     
	List any aliases or names used in the past, supplying documentary proof if shortlisted.

	 Address       

	Postcode
	
	Main contact number 
	MOBILE      

	Tel No.

	DAY      
EVE      

	Email
	     

	I need a work permit to work in this country      Yes  FORMCHECKBOX 
              No  FORMCHECKBOX 


	If you need a work permit, please state if there are any limitations/conditions on the work permit.

	National Insurance No.
	     
     
     
     
     
     
     
     
     


	DfE Number(if applicable)
	

	Have you successfully completed probation (NQT or ECT+ ECT+1)?
	Yes  FORMCHECKBOX 
              No  FORMCHECKBOX 


	Date of completion of probation
	

	Please indicate if you have a disability you want taken into account.

Yes  FORMCHECKBOX 

               No  FORMCHECKBOX 


	Please outline what assistance (if any) you need during the recruitment and selection process 
e.g. a signer.
     


	Part B – Education and training

	Details of educational history – most recent first. 
We expect a full listing of all schools, colleges, universities etc. which you have attended.
You may be asked to provide original proof of relevant qualifications if you are interviewed.

	Name of establishment 

(school, college, university, etc.)
	Course studies

	Qualification level 

(If obtained)


	Dates


	
	
	
	From
DD.MM.YY
	To
DD.MM.YY

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	Part C – Present or most recent employment

	Name and address of employer      


	
	Postcode      

	Post held       

	Date started
	     
	Until      
	Salary      
	Grade      

	Key roles/achievements


	1      
2      
3      

	Reason for leaving or wishing to leave      



	Employment history providing all employment history (most recent first)

You must also include dates and reasons for any gaps in full-time education or employment

	Name and full address of employer (including telephone number)
	Date of employment
	1 Position 

2 Salary


	Reason for leaving

	
	From DD.MM.YY
	To
DD.MM.YY
	
	

	     
TEL      
	     
	     
	1     
	     

	
	
	
	2     
	

	     
TEL      
	     
	     
	1     
	     

	
	
	
	2     
	

	     
TEL      
	     
	     
	1     
	     

	
	
	
	2     
	

	     
TEL      
	     
	     
	1     
	     

	
	
	
	2     
	

	     
TEL      
	     
	     
	1     
	     

	
	
	
	2     
	

	     
TEL      
	     
	     
	1     
	     

	
	
	
	2     
	


Please add additional rows as necessary.

Have you ever been dismissed by an employer?         Yes   FORMCHECKBOX 

    No  FORMCHECKBOX 

	Details      



	Sickness and absence

	Number of working days sick in the last two years.
	     

	Number of spells of sickness in each of the last two years.
	     


	Part D – Experience/relevant skills/further information

	Limit of 1000 words
Use this section to show how you meet all of the shortlisting criteria for the job as set out in the person specification, drawing on all aspects of your qualifications and training, experience, skills, knowledge and personal qualities.
     



	TLR2 Middle Leadership Roles (for those applying for a TLR2)

	

	Section 1: Leadership History

	Leadership or Project Experience
	

	CPD/Training (Last 2–3 Years)
	

	UPS school contribution (if relevant) 
	

	

	Section 2: Leadership Statement

	Please respond to the following prompts. 
Your full statement should be no more than 750 words in total.

1. Leadership Impact
Give one or two examples of where you’ve made a positive impact beyond your own class. 
What was the challenge or opportunity, what did you do, and what was the outcome?

2. Working with Others
How do you build strong, respectful relationships? Describe how you have collaborated with colleagues or contributed to improving practice across your team or subject. Include examples of overcoming barriers to collaboration or resolving conflict.

3. Values and Vision
How do your actions reflect the school’s ethos and values?
What matters to you as a leader and how do you want to make a difference?

	

	Word count:
	
	(Max. 750 words)

	

	Section 3: Role Preferences and Motivation

	Please indicate the TLR role(s) for which you would like to be considered. 
For each, explain briefly:

• Why you are interested in this role
• What you believe you could bring to it (Word limit: 100 words per role)

	Role Preference 1
	

	

	Role Preference 2
	

	


	Part E – Verification of employment or education record

	In line with Safer Recruitment, Elsley Primary School will ask for written information about previous employment history and check that information is not contradictory or incomplete.

We will seek references on all short-listed candidates, including internal candidates, before interview. We will scrutinise these and resolve any concerns before confirming appointments. The references requested will ask specific questions about the suitability of the applicant to work with children.  
Please note that we reserve the right to approach any of your previous employers for references. 

By submitting this form you are giving consent for this information to be sought. 
Contact details for two most recent referees: 

	Name      
	Name      

	Position of referee:      
	Position of referee:     

	Organisation:      
	Organisation:     

	Address      
	Address      

	
	

	Postcode      
	Postcode      

	Tel. No.      
	Tel. No.      

	Email      
	Email      

	Appointments are conditional on the satisfactory completion of necessary checks including: 
· an enhanced disclosure by DBS. Those with certain criminal records are barred from seeking employment in regulated activity, or from working in certain roles

· Verification of your right to work in the UK
· Verification of your professional qualifications 
· Verification of mental and physical fitness to carry out your work responsibilities
· Ensuring you are not subject to a prohibition order if employed as a teacher

· Further additional checks, as appropriate, on candidates who have lived or worked outside of the UK. Where available, these will include: 

· For all staff, including teaching positions: criminal records checks for overseas applicants

· For teaching positions: obtaining a letter of professional standing from the professional regulating authority in the country where the applicant has worked

· For staff working with children under 8, appropriate checks will be carried out to ensure that individuals are not disqualified under the 2018 Childcare Disqualification


	Are you related to or friends with an employee at Elsley Primary?  Yes   FORMCHECKBOX 

        No  FORMCHECKBOX 


	If yes, please give brief details:      

	If appointed, do you have any business and/or financial interests which might conflict with the duties of this post? If yes, provide details.                                Yes   FORMCHECKBOX 
         No  FORMCHECKBOX 



	Declaration

	I declare that to the best of my knowledge the information given on this form is correct, nothing has been omitted and this can be treated as part of any subsequent contract of employment. Failure to disclose information or providing deliberate false information may result in rejection of the application form and disciplinary action including summary dismissal and possible referral to the police.

	The authority is under a duty to protect the public funds it administers and to this end may use the information you have provided on this form within the authority for prevention and detection of fraud. It may also share this information with other bodies administering public funds for this purpose.

	By submitting this application, I declare that I have read and understood the additional checks which would be carried out after shortlisting and if a subsequent conditional offer is made.

	GDPR: By submitting this application you are indicating that you have read and accepted our Privacy Notice (Recruitment).

	Signature                                                                                 Date      
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